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OB OBPABOTKE U 3AIIUTE
INEPCOHAJIbHBIX JAHHBIX PABOTHUKOB

1.00mHe moJIosKeHust

1.1. Llensro panHoro [lomokeHus sBJIAETCS 3alllMTa NEPCOHANBHBIX JAHHBIX
paGOTHUKOB MyHHUMIIATIBHOrO OFO/DKETHOTO JIOMIKOIBHOTO 00pa3oBaTelbHOro
yupexenns «Jletckuii cax Ne 42 «bymGapu» r. ['possoro» (nanee — J0Y) ot
HECaHKI[MOHHPOBAHHOTO JOCTyIa, HENPaBOMEPHOrO HX MCHONb30BAHUA HIH
yTpaThl.

1.2. Hacrosimee Ilomoskenue pa3paboTaHO Ha OCHOBAHHM — CTaTel
Koncrurynuu P®, Tpynosoro koxekca P®, Konexkca PO 06 aAMHHHCTPaTHBHBIX
NpaBOHApYLIEHUIX, I pakIaHCKOro Koaekca P®, YronosHoro komekca P®, a
takxe @DenepanpHoro 3akona "O6 uH(opManuy, WHGOPMATH3ALUMK M 3alIUTE
uHdpopmanuu".

1.3. TlepcoHasipHBIE JaHHBIE OTHOCATCS K KaTE€ropuH KOH(pUISHIIHATBHOM
uHpopManui. Pexum KOHHIEHIHATBHOCTH IePCOHAIBHBIX IAHHBIX CHUMACTCS B
ciydasx o6e3nMuMBaHus WK 110 HCTEYEHHH 75 JIeT CpOKa XpaHEHHs, €CIIH HHOE He
OIpe/IeNICHO 3aKOHOM.

1.4. Hacrtosiuee IloloXeHHe YTBEpXIAeTCsi ¥ BBOAUTCA B JIEHCTBHE
npukaszom 3asenytoutei JIOY u spisercs 00s3aTeIbHBIM JUIS HCIIONHEHHUS BCOMH
pabOTHUKAMH, IMEFOIIEMH JOCTYII K IIEPCOHAIBHBIM TAHHBIM COTPY AHUKOB.

2. [loHsiTHE ¥ COCTAB MEPCOHAIbHBIX TAHHBIX

2.1. TlepcoHanbHble AaHHble paGoTHHKA - HH(OpMaLWs, HeobXomumas
paboToaTeNIo B CBSI3U C TPYIOBBIMU OTHOLICHUSMH M KaCaIOUIKeCs KOHKPETHOro
pabotauka. [lox uHpopManuel o pabOTHUKAX MOHUMAIOTCS CBECHHUA O ¢axTax,
COOBITHSX " 00CTOSTEIBCTBAX JKU3HHU paboTHHKa, [103BOJISIOIIME
UIeHTU(GUIEPOBATE €r0 IMYHOCTh.

2.2. B cocTaB mepcoHanbHbIX AaHHEIX paboTHuKa JIOY BXOIAT:

- aHKeTHbIE ¥ OuorpaduyecKue JaHHBIE,
- 0Opa3oBaHuE;

- CBEJIEHHUsI O TPY/LOBOM M OOIIEM CTaKe;
- CBEJIEHHSI O COCTABE CEMbH;

- ACIIOPTHBIE JAHHBIE;



- CBEJICHUSI O BOMHCKOM YyUETe;

- CBEJICHUS O 3apabOTHOM TIaTe COTPYAHUKA;

- CBEJICHUS O COIMATIBHBIX JIbIOTaX;

- CTICIUATBHOCTB;

- 3aHUMaeMasi JJOJDKHOCTb;

- HAJIMYUE CYAUMOCTEN;

- aJlpec MecTa KUTEJIbCTBA;

- TOMaIIHui TenedoH;

- MECTO pabOThl I y4eOBbl YICHOB CEMbH U POJICTBEHHUKOB;

- XapaKkTep B3aMMOOTHOIICHUN B CEMbE;

- coJiepKaHue TPYI0BOTO JIOTOBOPA;

- COCTaB JICKJIapUPYEMbIX CBEJICHUM O HAJIMUMU MAaTePUATIbHBIX [IEHHOCTEH;

- coZiep KaHue JeKJIapaliu, MoJlaBaeMoil B HaJIOTOBYIO MHCIIEKITHIO;

- MOJIJTMHHUKY U KOIUU MPUKA30B 10 JIUYHOMY COCTaBY;

- INYHBIC JIeJIa U TPYI0BbIC KHUKKHU COTPYIHUKOB;

- OCHOBaHMs K MPUKa3aM 10 JINYHOMY COCTaBY;

- Jema, cojepKale MaTepuanbl MO0  TOBBIMICHUIO KBAIM(PHUKAIUUA |
NEPENOArOTOBKE COTPYAHUKOB, UX aTTECTAINH, CITYKEOHBIM PacCiieI0BaHUsIM;
- KOTIMM OTYETOB, HAPABJISIEMbIE B OPTaHbl CTATUCTUKH.

2.3. JIokyMeHTBbI, yKa3aHHbIe B 1. 2.2. Hactogmero [lonoxeHus, siBISIOTCA
KOH(QUIEHIIMATBHBIMH, XOTSl, YYUTBIBas WX MAacCOBOCTb U €JIWHOE MECTO
00pabOTKM M XpaHEHHUS - COOTBETCTBYIOIIMN Tpu( OrpaHUuEHUss HA HUX HE
CTaBUTCA.

3. O06padoTKa NePCOHATBHBIX JaAHHBIX

3.1. Tlog o006pa®oTKO#l TmMepCOHANBHBIX MAHHBIX PAOOTHHKA TMOHUMAETCS
MoJIydeHHe, XpaHeHHe, KOMOWHHUpOBaHHE, Iiepelrada Wik JiIoboe Japyroe
MCIIOJIb30BaHHE MEPCOHATBHBIX JaHHBIX paOOTHHUKA.

3.2. B memsax oOecrnedyeHuss MpaB M CBOOOA 4YEIOBEKa W TpakJaHWHA
paboTojarens W €ro MIpeACTaBUTENN NpH 00pabOoTKe NEPCOHAIBHBIX JTaHHBIX
paboTHUKA 00s13aHBI COOJIIOIATh CIICYIONINE O0ITHe TPEOOBAHUS:

3.2.1. OOpaboTka  MEpPCOHANBHBIX  JAHHBIX  paOOTHUKA  MOJXKET
OCYIIECTBIISITHCS UCKITIOYUTENBHO B IEISAX OOecredeHus cOO0IeHUsT 3aKOHOB |
WHBIX  HOPMATHBHBIX TPABOBBIX  aKTOB, COACHCTBUS  pabOTHUKAM B
TPYJIOYCTPOUCTBE, OOYYCHUHU WM MPOABMIKSHHUH IO CIYXKOe, o0ecTeueHUs JTNIHON
0e30macHOCTH PaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KayeCTBA BBIOIHIEMOM
paboThI 1 0OECTICYCHHSI COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpenenennn oObeMa U coOAepKaHUs, 00pabdaThIBAEMbIX
MEPCOHATBHBIX JaHHBIX pabOTHHKA paboTOMATENh MOKEH PYKOBOJCTBOBATHCS
Koncturyumenn Poccuiickoit ®enepaunn, TpyaoBbIM KOIEKCOM W HWHBIMU
dbenepaabHBIMU 3aKOHAMM.

3.2.3. [lony4deHune nepCOHANBHBIX JAHHBIX MOYKET OCYILECTBIATHCS KaK MyTEM
MPEACTaBICHUS UX CaMUM PaOOTHUKOM, TaK M IYTEM MOJYYEHHS] MX U3 HUHBIX
HMCTOYHUKOB.

3.2.4. IlepcoHanpHblE HNAaHHBIE CIEAYET NOJydaTb y Hero camoro. Ecnu
MepCOoHalbHbIE JaHHbIE PA0OTHUKA BO3MOXKHO MOJYYUTh TOJBKO Y TpeTbel
CTOPOHBI, TO PAOOTHUK JIOJKEH OBbITh YBEJAOMIIEH 00 3TOM 3apaHee, U OT HEro



JOJKHO OBITh MOJIYYEHO MUCbMEHHOE corjacue. PaboTogaTenb H0MIKEH COOOIIMTD
pabOTHUKY O IENsAX, NPEeArnojiaraéMblX HCTOYHMKAX W CIOCo0ax MOJy4YeHUs
MEePCOHANBHBIX JIAaHHBIX, a TaKXKE€ O XapakTepe NOMICKAIIUX TMOTYUYECHUIO
MEePCOHAIBHBIX JaHHBIX M TOCJEACTBUAX OTKaza pabOTHHUKA J1aTb MHCHMEHHOE
corjacue Ha X IOJy4YeHHUE.

3.2.5. PaGoropmatenr He uMeeT InpaBa MojdydyaTb U 0OpabaTbIBaTh
MepcoHaIbHbIE JaHHbIE PA0OTHHKA O €ro MOJUTUYECKUX, PEIIUTHO3HBIX U HUHBIX
yOeXKIICHUSIX W YacCTHOM »KW3HU. B ciyuasx, HEMOCpPeJICTBEHHO CBSI3aHHBIX C
BOIIPOCAMU TPYAOBBIX OTHOIIEHUM, JaHHBIE O YAaCTHOM JKH3HM pabOTHHKA
(uHpOpMaIIUA O KUBHEAEATENBHOCTH B cdepe CEeMEUHBIX OBITOBBIX, JUYHBIX
OTHOIIIEHUI ) MOTYT OBITh MOJyY€Hbl U 00paboTaHbl pabOTOATENIEM TOJIBKO C €r0
NUCBMEHHOTO COTJlacusl.

3.2.6. Pabotomatenr He uUMeeT NpaBo TNojydyaTb U 0o0OpabaTbIBaTh
NepCOHANbHBIE JaHHbIE pa0OTHUKA O €ro WICHCTBE B  OOIIECTBEHHBIX
O00BEIMHEHUSAX WK ero NpodCOIO3HON NIEATETbHOCTH, 32 UCKIIIOUEHUEM CITy4aes,
IPETYCMOTPEHHBIX (e/iepaTbHbBIMU 3aKOHAMH.

3.3. K o6pabotke, nepenaue U XpaHEHUIO TIEPCOHATBHBIX JaHHBIX PAOOTHHUKA
MOTYT UMETh 10CTyN coTpyaHuku J10VY:

- Oyxrainrep;

- TJIaBHBIN OyXranTep;

- IPOTPaMMHUCT;

- IETTONPOU3BOAUTEND;

- MEIUIIMHCKAs CECcTpa;

- METOJIUCT;

- 3aBXO03.

3.4. Hcnonb30BaHHE TEPCOHAIBHBIX JIAHHBIX BO3MOXHO TOJBKO B
COOTBETCTBUH C LIEJISIMU, ONPEACIIUBIINMU UX MOJTYYECHHE.

3.4.1. IlepconanpHble JaHHbIE HE MOTYT OBITh HCIIOJIL30BaHBI B IEIISIX
OPUYMHEHUS HMYIIECTBEHHOIO M MOPAJIBbHOIO BpeAa Tpa)KJaHam, 3aTPyAHEHUS
peanuzanuu npaB u cBoboj rpaxkaan Poccutickoit denepannn. OrpaHUYCHHE TIPaB
rpaxaan Poccuiickoit @efepannu Ha OCHOBE UCIOJIb30BaHUS HHPOpMauu 00 ux
COMAJIbHOM  MOPOMCXOXKJIEHUH, O PAaCOBOM, HAIMOHAIBHOW,  A3BIKOBOW,
PEIUTMO3HOM W TApPTHUMHOM IPUHAJIEKHOCTU 3aIllpelleHO0 U Kapaercss B
COOTBETCTBUHU C 3aKOHOJATEIBCTBOM.

3.5. Tlepenauya mepcOHANbHBIX JaHHBIX PAOOTHHKA BO3MOXKHA TOJBKO C
corjacusi ~ pabOTHMKAa WJIM B CIy4asX, TpsIMO  TNPEAyCMOTPEHHBIX
3aKOHO/1ATEIbCTBOM.

3.5.1. Ilpu mnepenade mNepCcOHANbHBIX JAaHHBIX paOOTHHUKA padoOTOHATENb
JIOJIKEH COOIOAATh CIICTYIONINEe TPeOOBaAHUS:

- He cooO0mIaTh TMEpPCOHANBHBIE JaHHbIE PabOTHUKA TPEThE CTOpOHE Oe3
MMCBMEHHOTO COTJlacus pab0OTHHMKA, 3a WCKIIOYCHHEM CIIydaeB, KOTJa JTO
HEOOXO0UMO B LEISAX MPEYyNPeKACHUS YTPO3bl )KU3HU U 3]I0POBBI0 PAaOOTHHKA, a
TaKXe B CydasX, yCTAHOBJIECHHBIX (e/lepaTbHbIM 3aKOHOM;

- HE coOOIIaTh MEPCOHAJbHBIE JaHHbIE PAOOTHHKA B KOMMEPYECKHX LIEJIAX
0€e3 ero MUCbMEHHOI'O COTJIacus;



- MPEayNpenTh JINII, MOJYyYarolIuX MEPCOHAIbHBIC JaHHbIE PAOOTHHKA, O
TOM, YTO 3THU JAHHBIE MOTYT OBITh UCIIOJIb30BAaHbI JIUIIb B IENSIX, JJIs1 KOTOPHIX OHU
COOOIIEHbI, U TpeOOBaTh OT ATUX JHUI[ MOATBEPKICHHUS TOTO, YTO 3TO MPABUIO
cobmoeHo. Jluia, mosyyarolde MNEpPCOHANIbHBIC JaHHbIE PaOOTHHKA, OO0S3aHBI
coOJII0IaTh PEKUM CEKPETHOCTU (KOHPUAESHIUATBHOCTH). [JlaHHOE MOJIOKEHHUE HE
pacrpocTpaHseTcss Ha 0OMEH MEePCOHATbHBIMU JaHHBIMU PaOOTHUKOB B MOPSIAKE,
YCTaHOBJIEHHOM (peiepaibHbIMU 3aKOHAMU;

- paspemiatb JOCTYyN K TIEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB TOJBKO
CIIEUAJIbHO  YMOJHOMOYEHHBIM  JIMIIAM,  OMNPEJEJIECHHBIM  MPHUKA30M 0
OpraHu3aIyu, IPU 3TOM YKa3aHHbIE JIUIA JTOJDKHBI UMETh TIPABO MOJIy4YaTh TOJIBKO
T€ MEepCOHANbHbIC JTaHHBbIE PAaOOTHHKA, KOTOPHIE HEOOXOIWMBI Il BBHITIOJHEHUS
KOHKPETHBIX (DYHKITUH;

- HE 3ampamuBaTh WH(OPMALMIO O COCTOSIHUM 3J0pPOBbS pabOTHHKaA, 3a
UCKIIFOUCHUEM TEX CBEJCHHUH, KOTOPhIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOM (PyHKIINY;

- mepelnaBaTh TEPCOHAIBHBIC JIaHHBIE PAaOOTHUKA  MPEJICTABUTEISIM
PabOTHUKOB B TOPSJIKE, YCTAHOBICHHOM TpPyIOBBIM KOJIEKCOM, M OTPAaHUYHBATH
3Ty MH(POPMAIMIO TOJILKO TEMHU MEPCOHATBHBIMU JAHHBIMUA PabOTHHUKA, KOTOPHIE
HEOOXOAUMBI JIJIS BBITIOJTHCHUS YKAa3aHHBIMU MPEICTABUTEIIIMU UX () YHKITUH.

3.5.2. llepenaua TEPCOHAIBHBIX JAHHBIX OT JEp)KaTelsli WU  €ro
Npe/ICTaBUTENIEH BHEIIHEMY MOTPEOUTENI0 MOXKET JOMYCKAaThCsl B MUHUMAJbHBIX
o0beMax M TOJIBKO B IEJISIX BBITTOJIHEHHS 3a7]a4, COOTBETCTBYIOIIUX OOBEKTHUBHOM
npuYrHe cOopa ITUX JaHHBIX.

3.5.3. Tlpu nepenade mepcoOHANbHBIX JAHHBIX PabOTHUKA MOTpeOUTENsIM (B
TOM YHCJI€ U B KOMMEPUYECKUX LIETSAX) 3a MPeAesibl OpraHu3aluy paboroaarennb He
JIOJKEH COOOIIaTh 3TH JAaHHBIE TPEThEeW CTOpOHE 0€3 MHUCHMEHHOTO COTJACHs
pabOTHMKA, 3a WCKIIOUCHHEM CJIy4aeB, KOrja JTO HEOOXOIMMO B IEJIX
NPEeNyNpeKIeHUs Yrpo3bl >KHU3HU M 3JI0POBBI0 pPA0OTHHKA WM B CIy4asXx,
YCTaHOBJICHHBIX (peepaibHbIM 3aKOHOM.

3.6. Bce mepnl KOHPUIESHIMAIBHOCTA TIpU cOope, o0paboTke M XpaHCHHH
MEPCOHATBHBIX JTAHHBIX COTPYIHUKA PACTIPOCTPAHAIOTCS KaK Ha OyMakKHbIC, TaK W
Ha DJIEKTPOHHBIEC (ABTOMATHU3UPOBAHHbBIE) HOCUTETU NHPOPMAIIHH.

3.7. He pnomyckaeTcsi OTBeYaTb Ha BONIPOCHI, CBSI3aHHBIE C Iepenayei
MepPCOHANBLHOM MHpOpMaIMHK 10 Tesne(oHy.

3.8. XpaHeHHE MNEPCOHANBHBIX AAHHBIX OHKHO MHPOUCXOAUTH B TMOPSIKE,
HCKJIIOYAIOIEM UX yTpaTy W UX HEIPABOMEPHOE UCTOJIb30BaHUE.

3.9. Ilpu npuHATHM pEUICHUHM, 3aTparuBarOlIMX HWHTEPEChl PaOOTHHUKA,
paboTojarens HE HMMEET IpaBa OCHOBBIBATHCS HA TMEPCOHANBHBIX JIAHHBIX
pabOTHUKA, MOTYYECHHBIX UCKIIOYUTEIBHO B PE3YIbTAaTE€ X aBTOMATHU3MPOBAHHOM
00pabOTKH WU DJIEKTPOHHOTO TMONy4YeHUs. PaboTomaTenb ydWTHIBAET JIMYHBIC
KadecTBa paOOTHHKA, €ro T0OPOCOBECTHBIM M 3 ()EKTUBHBIA TPY/I.

4. JlocTyn K NepCOHAJBbHBIM JAHHBIM

4.1. BuytpeHnuit foctyn (JOCTYI BHYTPU OPraHU3ALINH ).

4.1.1. [IpaBo gocTtyma K NEPCOHAIBHBIM JaHHBIM COTPYAHUKA UMEIOT:

- 3agenyromuii JI0Y;



- Ipyrye COTPYIHUKH OPTaHU3aLUU IIPU BBIIIOJHEHUU UMHU CBOUX CIY>KEOHBIX
00513aHHOCTEH.

4.1.2. IlepeueHp mWI, HMEKOMHUX JOCTYN K NEPCOHAIBHBIM JTAHHBIM
pPabOTHUKOB, OMpeesieTcs nprukazoM 3aseaytoiiero JJOVY.

4.2. BHemHui JOCTYy1.

4.2.1. K uyuciay MaccoBbIX NOTpeOUTENEeH MEPCOHAIbHBIX JaHHBIX BHE
OpraHu3allid MOXHO OTHECTHM TOCYIJapCTBEHHbIE U  HEroCyJapCTBEHHBIE
(YyHKIIMOHAJIBHBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCTICKIUU;

- IPAaBOOXPAHUTENIbHBIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMAThI;

- OpraHbl COLUAIBLHOTO CTPaXOBAHUS;

- IEHCUOHHBIE (POHIBI;

- IOAIpa3/ieNieHrss MyHUIIUTIAIbHBIX OPraHOB YIIPaBJICHUS;

4.2.2. Haa3opHO-KOHTPOJBHBIE OpraHbl UMEIOT JOCTYyN K HUHGOpMaIu
TOJILKO B cpepe cBOeH KOMITETEHIIUU.

4.2.3. Opranuzainuu, B KOTOpPbIE COTPYOHUK MOXKET OCYILIECTBISTh
NEPEUNCIICHUS] JIEHEKHBIX CPENICTB (CTpaxoBble KOMIAHWHM, HErOCYJapCTBEHHBIC
NEHCUOHHBbIE  (OHIBI,  OJArOoTBOPUTENIbHbIE  OpraHU3alUd,  KPEAUTHBIE
YUPEKIEHUs), MOTYT MOJYYUTh JOCTYH K IEPCOHAIBHBIM JAaHHBIM pPAaOOTHHKA
TOJIbKO B CJIy4ae €ro NMCbMEHHOI'O pa3pelIeHHs.

4.2.4. Ipyrue opranuzaiuu.

Ceenenust o paboTarolleM COTPYAHHUKE WM YK€ YBOJIEHHOM MOTYT OBITh
IpEeOCTaBICHBl APYroil OpraHU3aluy TOJIBKO ¢ MUCBbMEHHOI'O 3alpoca Ha OJaHKe
OpraHM3allu{, C MPWIOKEHWEM KOMHM HOTApUAJIIbHO 3aBEPEHHOTO 3asiBJICHUS
paboTHHKA.

[lepcoHanbHble  JaHHBIE COTPYJHHMKA MOTYT OBITb  IPEIOCTABIICHBI
POJACTBEHHMKAM WM WIEHAM €ro CeMbH TOJBKO C MHMCbMEHHOIO pa3peleHus
CaMOTro COTPYJHHUKA.

B cnydae pasBoga OwiBmIas cyrpyra (Cympyr) MMEIOT MpaBO OOpAaTUTHCS B
OpPraHM3allMI0 C MHUCBMEHHBIM 3allpOCOM O pa3Mepe 3apaboTHOM MaThl
cotpyanuka 6e3 ero cornacus (YK PO).

5. 3amuTa nepcoHAJBHBIX JaHHBIX

5.1. Tlog yrpo3oil wWiaM OMACHOCTBIO YTPAThl MEPCOHAIBHBIX JIAHHBIX
MIOHUMAETCS] €IMHUYHOE WM KOMIUIEKCHOE, pPEAJbHOE WIA MOTEHIMAIBHOE,
AKTUBHOE WJIM [TACCUBHOE MPOSBICHUE 3JI0YMBILUIEHHBIX BO3MOKHOCTEH BHEIIHUX
WIM BHYTPEHHUX HCTOYHMKOB YIPO3bl CO3AaBaTh HEOJArONMpHUSTHBIE COOBITHS,
OKa3bIBaTh JECTAOMIM3UPYIOIIEEe BO3ICHCTBIE HA 3AIIMIAEMYI0 HH()OPMALIHIO.

5.2. Puck yrpo3sl J1100bIM HH(POPMALIMOHHBIM PECYPCAM CO3/IAI0T CTUXUWHBIC
OencTBHsI, SKCTPEMAJIbHbIE CHUTYyallMM, TEPPOPUCTUYECKHE JIEUCTBHS, aBapHUU
TEXHUYECKUX CPEICTB W JIMHHUM CBSI3H, JpYrMe OOBEKTUBHBIE OOCTOSATEILCTBA, a
TAaK)K€ 3aMHTEPECOBAHHBIE M HE3AMHTEPECOBAHHBIE B BO3HMKHOBEHUH YIPO3bI
una.



5.3. 3amuTta NEpPCOHAJIBHBIX JAHHBIX MPEACTABISIET COOOM  KECTKO
perjiiaMeHTHPOBaHHBIN U JUHAMUYECKU-TEXHOJIOTUYECKUN nporecc,
MpEeAyNpeX AU HapylIeHue JOCTYIMHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH H
KOH(HJICHIIUAJTbHOCTH  TMEPCOHANBHBIX JAaHHBIX M, B KOHEYHOM CUETE,
o0OecreynBaoUi  TOCTAaTOYHO HAJEXKHYI 0e30macHOCTh HMH(QOpMaUUU B
MpolLecce yIpaBlIeHYECKONH U TPOU3BOACTBEHHOM IEATETbHOCTH KOMIIAHUH.

5.4. 3ammTa NEepcOHAIbHBIX JAHHBIX PAaOOTHUKA OT HEMPAaBOMEPHOTO HX
WCIIOJIb30BaHUSl WM YTpaThl JIOJDKHA OBITH oOecredeHa paboToJgaTeNeM 3a CYET
€ro CpPe/CTB B MOPSAKE, YCTAHOBIEHHOM (efiepalbHbIMU 3aKOHAMHU.

5.5. "BayTpenHss 3ammura'.

5.5.1.  OCHOBHBIM BHHOBHMKOM HECAaHKIIMOHUPOBAHHOTO JIOCTyNa K
NEPCOHATBHBIM JIAHHBIM SIBJSIETCS, KaK MPaBUJIO, TMEPCOHAN, paboTaromuii ¢
JOKyMEHTaMM M 0a3aMu JaHHBIX. PernmamenTtamusi Joctynma mepcoHana K
KOH(UEHIIMATBHBIM CBEJCHUSAM, JIOKYMEHTaM U 0a3aM JaHHBIX BXOAMUT B YHUCIIO
OCHOBHBIX  HANpaBICHUA  OPraHU3alMOHHOM  3alUThl  HHPOPMALUU U
npelHa3HaueHa JUIs pa3TpaHUYCHUS TOJHOMOYUNA MEXIY PYKOBOJIUTEISIMU H
CHEeIUAINCTaAMH OpPTraHU3aliu.

5.5.2. Ins obecnieyeHus BHYTPEHHEH 3allUThl TEPCOHAIBHBIX JIAHHBIX
PabOTHUKOB HEOOXOIMMO COOJTIOIATh PsiJT MEP:

- OrpaHUYEHUE U pEerjaMeHTalusi cocTaBa PaOOTHUKOB, (HYHKIIMOHAIbHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOHGUIEHIINATBHBIX 3HAHUT;

- CTporoe u30upareabHOe U OOOCHOBAHHOE pACIpEeICHHE AOKYMEHTOB H
uHOpMaLMK MEXTY PaOOTHUKAMU;

- panuoHalIbHOE pa3MeleHue pabodynx MecT pabOTHUKOB, MPU KOTOPOM
UCKJTI0YAIOCh ObI 0ECKOHTPOJIBHOE MUCTIOIb30BaHHE 3aUIIaeMON HH(OpMAIUY;

- 3HaHUE PaOOTHUKOM TpeOOBaHUI HOPMATHUBHO-METOJIUYECKUX JOKYMEHTOB
10 3aIIUTe UH(POPMAIIUU U COXPAHEHUH TAHBL;

-  HaJIW4YUe HEOOXOIUMBIX YCIOBUH B TIOMEIIEHWU [JIsi paboOThl C
KOH(UIECHIIMATFHBIMHU TOKYMEHTAMU U 0a3aMM JTAHHBIX;

- OIpe/eNieHHe M PEerjIaMeHTalMsl COCTaBa PaOOTHUKOB, MMEIOIIUX IMPABO
noctyna (BXxoAa) B IOMELIEHUE, B KOTOPOM HaXOJUTCS BEIYUCIUTEIbHAS TEXHUKA;

- OpraHu3alys Nopsika YHUYTOXKEeHUS HH(DOpMAaILIIH;

- CBOEBPEMEHHOE BBIABICHUE HapylleHUs TpeOOBaHUI pa3pelIuTeIbHON
CUCTEMBI JIOCTyIa pabOTHUKAMHU MOJIPa3/ICIICHNUS;

- BOCHMTaTeJbHass M  pa3bsCHUTENbHas paboTa ¢  COTPYAHHKAMU
noJipa3iesieHusl Mo MPEeaYNpeKICHUIO YTpaThl LIEHHBIX CBEJCHUM mpu padoTe c
KOH(UACHIINATBHBIMU JOKYMEHTaMH.

5.5.3. 3ammra nNEpPCOHANBbHBIX JAHHBIX COTPYAHHKA Ha AJIEKTPOHHBIX
HOCHTEJISX.

Bce manku, copepxariye nepcoHalibHbIE JaHHBIE COTPYIHUKA, TOJKHBI OBITH
3aIMALIEHBI TAPOJIEM.

5.6. "Baemnss 3ammra’.

5.6.1. Jlng 3amuthl KOHQUICHIHAIBHOM  HWH(pOpMaNMKM  CO3/1aI0TCSA
LIEJICHANPABIICHHbIE ~ HEOJIarONpUATHBIE  YCIOBUS W TPYAHONPEOI0JIUMbIE
NPEensSTCTBUS JJIA JIMIA, [BITAIOLNIETOCsd COBEPIIUTh HECAHKIIMOHUPOBAHHBIM
JIOCTYII 51 OBJIAJICHUE uHpopManuei. [enbro u pe3yiabTaToM



HECAHKIIMOHUPOBAHHOTO JIOCTyNa K MH()OPMAIIMOHHBIM pECypcamM MOXKET OBbITh HE
TOJIKO OBJIQJICHUE IIEHHBIMU CBEJCHUSIMH M HUX HCIOJb30BaHUE, HO M HUX
BUJIOM3MEHEHHE, YHUYTOXKEHHE, BHECEHUE BHUpYyca, MOAMEHa, ¢anbcudukaims
COJIep>KaHUsI PEKBU3UTOB JJOKYMEHTA U JIp.

5.6.2. Tlog MOCTOPOHHUM JIMIIOM TOHUMAETCS JI000€ JIHMI0, HE HMEIOIIEe
HETMOCPEJCTBEHHOTO OTHOIICHUSI K JIEITEIbHOCTU YUYPEXKICHUS, TOCETUTENH,
PabOTHUKU JPYTUX OPTraHU3aAlUOHHBIX CTPYKTYp. [locTOpoHHME NHIla HE TOJKHBI
3HaTh pacnpeneneHue GyHKUUN, pabodre MpPOLECChl, TEXHOJIOTHUI0 COCTaBJICHUS,
odopMIIeHUS, BEJICHUS M XpPaHEHUsI IOKYMEHTOB, JIeJI U pabourX MaTepuasoB.

5.6.3. na oOecrneyeHusi BHEIIHEW 3allMThl [EPCOHANBHBIX JIAHHBIX
COTPYIHHUKOB HEOOXOJIUMO COOJIOATh PSIl MEp:

- MPOITYCKHOU PEXUM YUPEIKICHHUS;

- TEXHUYECKUE CPECTBA OXPaHbl, CUTHATU3AIINHY;

- TOpPAJIOK OXpaHbl TEPPUTOPUU, 3JAHUN, TMOMEIICHUN, TPaHCIOPTHBIX
CPEIICTB;

- TpeboBaHUS K 3amuTe HWHPOPMAMU TPU HWHTEPBHIOUPOBAHWH U
cobeceT0BaHUAX.

5.7. Bce numa, CcBsi3aHHBIE C TMOJy4YeHHEM, OOpaOOTKOM M 3alUTOM
NEPCOHANBHBIX JAHHBIX, 00s3aHBI MOJMUCATh O0SA3aTEILCTBO O HEpPA3IIIANICHUU
NEPCOHAIBHBIX JJAHHBIX pAOOTHUKOB.

5.8. T1o BO3BMOXHOCTH TTEpCOHAIbHBIE JaHHBIE 00E3TUUNBAIOTCS.

5.9. KpomMe wMep 3amuThl NEPCOHANBHBIX JAHHBIX, YCTAHOBJIEHHBIX
3aKOHOJATENbCTBOM, pabOTOJATENH, PAOOTHUKU U WX TMPEICTABUTEINM MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3AIIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. IlpaBa u 00s13aHHOCTH PA0OTHHUKA

6.1. 3akperieHue mpaB pabOTHHUKA, PETIAMCHTHPYIOIIHMX 3alllUTy €ro
NEPCOHATBHBIX JaHHBIX, OOECMEeYMBAET COXPAHHOCTH IIOJIHOM M TOYHOM
uH(OPMAIIMK O HEM.

6.2. Pabotauku JIOY u X mpencTaBUTEIN JTOKHBI OBITh 03HAKOMJIEHBI 11O
pacnucKky ¢ JOKYMEHTaMU OpraHM3alldM, YCTAHABIMBAIOUIMMU  MOPSAOK
00pabOTKH TEpPCOHANBHBIX JaHHBIX PAOOTHUKOB, a TakXke 00 WX TMpaBax H
00S13aHHOCTSIX B 9TOM 00JIACTH.

6.3. B nensx 3anuThl IEPCOHATBHBIX JAHHBIX, XPAHSIIUXCS Yy paboTOaaTENs,
pabOTHUK UMEET MPaBo:

- TpeOoBaTh HMCKIIOYECHHS] WU UCHPABJICHHUS HEBEPHBIX WM HEMOJIHBIX
MEPCOHAIbHBIX IAHHBIX;

- Ha CBOOOJHBIA OECIUIATHBIA JOCTYH K CBOMM MEPCOHAIBHBIM JIaHHBIM,
BKJTFOYAsl MPABO Ha MOJIyYeHUE KOMHUH JIF0O0M 3aIiCH, COJIEepIKaIleld TepCOHAbHBIC
JAHHBIE;

- MEepPCOHAJIbHbIE JAHHBIE OLEHOYHOIO XapakTepa JIONOJIHHUTH 3asiBICHUEM,
BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- Ha COXPAHEHUE U 3allUTy CBOEH JIUYHOW U CEMEMHOMN TalHBI.

6.4. PaboTHUK 00s13aH:

- mepeaaBaTb pabOTOAATENI0 WJIM €ro MNPEACTABUTENI0  KOMIUIEKC
JIOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX MEPCOHAJIBHBIX JIaHHBIX, COCTAB KOTOPBIX
ycTaHoBieH TpyaoBeiM kogekcom POD.



- CBOEBPEMEHHO co000mars padoTtojgarento 00 W3MEHEHMH CBOUX
MEePCOHATBHBIX JIAHHBIX.

6.5. PaboTHMKU CTaBIT paboTojaTeNss B H3BECTHOCTh 00 W3MEHEHHUH
dbaMuIuM, MMEHU, OTYECTBA, JAThl POXKACHUS, UYTO TMOJY4YaeT OTPaKCHUE B
TPYJIOBOM KHWXKKE HA OCHOBAaHUM TPEJACTABICHHBIX JIOKYMEHTOB. [lpu
HEOOXOIMMOCTH  M3MEHSIOTCS  JaHHble 00  oOpa3oBaHuH, mpodeccud,
CHEUATbHOCTH, TPUCBOCHUHU HOBOI'O pa3psjia v mp.

6.6. B mnendax 3amuThl YacTHOM JKM3HM, JUYHOM M CEMCEHHOM TaMHBI
pabOTHUKM HE JOJDKHBI OTKa3blBaThCA OT CBOEro ImpaBa Ha o0O0paboOTKy
MEPCOHATBHBIX JAHHBIX TOJIBKO C MX COTJIacusi, MOCKOJIBKY 3TO MOKET IMOBJEYb
NpPUYMHEHHUE MOPAJILHOTO, MAaTEPUAIBHOTO BpE/Ia.

7. OTBEeTCTBEHHOCTH 32 pasrJialieHue KOHQUICeHIIHAIbHOM
UH(pOPMALUHU, CBA3AHHOU C MEPCOHAIBHBIMU TAHHBIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTh - OJHO M3 TJABHBIX TpeOOBaHMM K
opraHuzanuu (yHKIIMOHUPOBAHUS CUCTEMBI 3aIUThI IEPCOHATLHON MH(OpMALIUU
U 00s13aTesibHOe ycnoBue obecneueHus: 3Q(PEeKTUBHOCTH 3TON CUCTEMBI.

7.2. ¥Opunuueckue u (u3nyeckue JMia, B COOTBETCTBHM CO CBOUMU
NOJIHOMOYHMSIMU ~ BIIQJiCIolMe HMHPOpMalKell o TrpaxaaHax, TMody4yaroume Hu
UCIIOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanyiu 3a HapylIeHUEe peXUMa 3allUThl, 00pabOTKU U TOpsAJIKa
UCIIOJIb30BaHMs 3TOU HH(DOpMaIuu.

7.3. PykoBonurerns, pa3penaronmun JIOCTYII COTPYIHHKA K
KOH(QUJIEHIIMATFHOMY JTOKYMEHTY, HECeT IEpPCOHAIbHYI0 OTBETCTBEHHOCTh 32
JAHHOE pa3peluieHue.

7.4. Kaxnpli COTPYOHHUK OpraHuU3alldy, TMOJy4YaroIuid it  paboThl
KOH(QUIEHIIMATBHBIA JOKYMEHT, HECET eJUHOJIMYHYI0 OTBETCTBEHHOCTh 3a
COXPAaHHOCTh HOCUTEJNS K KOHPUACHIIMAIBHOCTh HH()OpMAIUH.

7.5. Jluma, BMHOBHBIE B HAPYIICHHWW HOPM, PETYIUPYIOMIUX MOJIYYECHHUE,
00paboTKy ®  3alllUTy  TEpPCOHAIBHBIX  JaHHBIX  pabOTHWUKA,  HECYT
JUCUUIUIMHAPHYIO, aAIMUHUCTPATUBHYIO, TPAXK/IAaHCKO-TIPABOBYIO WJIU YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepaibHBIMU 3aKOHAMH.

7.5.1. 3a HeWCHOJHEHUE WM HEHAJJIeKallee HCTIOJHEHUE PAOOTHUKOM TIO
€ro BUHE BO3JIO)KEHHBIX Ha HEr0 00s13aHHOCTEHN MO COOJIOJICHUIO YCTAaHOBIEHHOTO
nopszika paboThl CO CBEACHUSAMHU KOH(UICHIIMATHLHOTO XapakTepa paboTojaTelb
BIIPaBE MPUMEHSITh MPEAYCMOTpPEHHbIE TpPYyIOBBIM KOAEKCOM AUCIUILIMHAPHBIC
B3BICKAHUS.

7.5.2. JIOJDKHOCTHBIE JIHIIA, B OOS3aHHOCTh KOTOPBIX BXOJHUT BEJICHHUE
MEPCOHANBHBIX  JaHHBIX  COTPYAHHUKA, O0s3aHBI  O0ECIEUUTh  KAKIOMY
BO3MOKHOCTh O3HAKOMJICHUSI C JOKYMEHTaMHU M MaTepuajaMy, HEMOCPEICTBEHHO
3aTparMBaloIIMMU €ro MpaBa U CBOOOJBI, €CJIM MHOE HE MPETyCMOTPEHO 3aKOHOM.
HempaBomepHbI# 0TKa3 B IPEIOCTABICHUN COOPAHHBIX B YCTAHOBIICHHOM TOPSIJIKE
JIOKYMEHTOB, JTMOO HECBOEBPEMEHHOE MPEIOCTABICHHE TAKUX JOKYMEHTOB WJIU
MHOM  uHOpMaMU B  CIy4asiX, MPEAyCMOTPEHHBIX  3aKOHOM, JIHOO
MPEAOCTaBICHUE HEMOJIHOM WM 3aBEIOMO JIOXKHOM uWH(GOpMaUUU - BIIEUYET
HaJO)KCHUE Ha JIOJDKHOCTHBIX JIMI[ aJMUHUCTpaTUBHOro imrpada B pasmepe,
onpenensemom Koaekcom 00 aIMUHUCTPATUBHBIX MPABOHAPYIIECHHUSIX.



7.5.3. B coorBercTBUM C ['pa’kTaHCKUM KOJEKCOM JHMIA, HE3aKOHHBIMU
METOJaMH TOJyYMBIIHE HWH(POPMALMIO, COCTABISIIONIYIO CIY>KEOHYIO0 TalHy,
00s3aHbl BO3MECTHTh NPUUYMHEHHBbIE YOBITKH, NMPUYEM Takas *Ke OO0A3aHHOCTb
BO3JIaraeTcsi U Ha pabOTHHUKOB.

7.5.4. YrosioBHas OTBETCTBEHHOCTh 3a HApyLIEHUE HENPUKOCHOBEHHOCTH
YacCTHOM JKM3HU (B TOM YHMCJE HE3aKOHHOE COOMpaHUE WM PacHpOCTpaHEHHE
CBEJICHUI O YaCTHOW >KU3HM JIMIA, COCTABJISIOLIETO €0 JINYHYI0 MU CEMENHYIO
TaliHy, 0e3 ero corjacus), HENPaBOMEPHBIA JOCTYNl K OXpaHIEMON 3aKOHOM
KOMIIBIOTEPHOM HMH(pOpMallMM, HENPaBOMEPHbIA OTKAa3 B MPEJOCTABICHUU
coOpaHHBIX B YCTAHOBJIIEHHOM MOPSJIKE TOKYMEHTOB U CBEJICHUHN (€CIIH 3TU AeSTHUS
NPUYMHUIIY BpeJl MpaBaM U 3aKOHHBIM MHTEpPECaM I'PaK/JaH), COBEPIICHHbIE JTUI[OM
C HCHOJIb30BAHHEM CBOETO CIYKEOHOTO TOJIOKEHUS HaKaszbIBaeTca MITpadom,
au00 JUIICHHEM TpaBa 3aHUMATh ONpEJEICHHbIC TOJKHOCTH WM 3aHUMAThCS
OTIPEICTICHHON JIeATeIbHOCTHIO, TMO0 apecToM B cooTBeTCTBUU ¢ YK PO.

7.6. HenpaBOMEPHOCTh JNEATENBHOCTH OPraHOB T'OCYJAPCTBEHHOW BJIACTH U
opraHuzanuid mo cOOpy M MCHOJb30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBIThH
YCTaHOBJIEHA B Cy/1€0HOM TOPSIJIKE.



